Setting Up and Using the PlatinumPay File Transfer Agent
(PFTA)

You must have the PFTA program installed on your local machine before trying to
download or upload files in PlatinumPay.

If you don’t have the PFTA installed, go to www.icomppayroll.com and click on the
client logon section. There is a link to the download on this page.

To install the PFTA

1. Click the link to download the PFTA.

2. Click Run on the following screen

File Download - Security Warning

Do you want to run or save this file?

Mame: platinumpayftp.exe
Type: Application, 353 KB

From: www.platinumpay.net

Bun ]’ Save ] [ Cancel |

While files from the Intemet can be useful, this file type can
q potentialty ham your computer. F you do not trust the source, do not

run or save this software. What 's the risk?

3. Click Run on the following screen

Internet Explorer - Security Warning

The publisher could not be verified. Are you sure you want to run this
software?

Mame: platinumpayftp.exe

Publisher: Unknown Publisher

Run ] |  Don'tRun

This file does not have a valid digital signature that verifies its publisher. You
should only run software from publishers you trust. How can I decide what
software to run?




4. Click Next on the following screen

Welcome

Welcome to WisFtp Client Setup program. This
progranm will inztall *wtzFtp Client on your computer,
=

It iz ztrongly recommended that you exit all \Windows programs
before running this Setup Program.

Click Cancel to quit Setup and close any programs you have
rutining. Click Mext to continue with the Setup progran .

WwARMING: This program is protected by copuright law and
international treaties.

Unauthorized reproduction or distribution of this program, or any
portion of it, may result in zevere civil and criminal penalties,
and will be prozecuted to the maximum extent pozgible under
lat.

f Medt> | Cancel

5. Click Next on the following screen
Read Me File

IBE= SOFTWARE. Inc. End Uszer License Agreement ~
IMPORTANT: READ CAREFULLY —

THE WTS FTP SOFTWARE AMD/OR SERYICES [THE
"PRODUCT") COMTAINS CERTAIN COMPUTER
PROGRAMS AND/OR APPLICATIONS AND OTHER
PROPRIETARY MATERIAL. THE USE OF %/HICH |5
SUBJECT TO [BE= SOFTWARE, INC.'S END USER
LICENSE AGREEMENT. PRESSING THE *vES'
BUTTON COWNSTITUTES YOUR AGREEMENT WITH
AND ACCEPTANCE OF THIS EMD USER LICENSE
AGREEMEMT. IFYOU DO MOT AGREE WITH &LL
THE TERMS, vOU MUST HOT USE, INSTALL
AND/OR DOWHLOAD THE PRODUCT. THE LICENSE
OF THE FRODUCT TO YOU BY IBEX SOFTWARE.
IMC. 15 EXPRESSLY CONDITIONED OH YOUR
AGREEMEMNT WITH AND ACCEFTANCE OF THESE
TERMS TO THE EXCLUSION OF ALL OTHER TERMS. .,

< Back Caticel




6. Click Next on the following screen

oose Destination Location

Setup will install WwizFtp Client in the following folder.

Tainztall into a different falder, click Browse, and selact
anather folder.

You can chooze not to install WisFtp Clent by clicking Cancel
to exit Setup.

Destingtion Folder

C:"Program Files'\witsFtp Browse...

< Back Cancel |

7. When prompted to choose components, choose the “Terminal Services Client
Component”. Click Next on the following screen.

Select Components

In the options lizt below, select the options that pou would like to
have ingtalled. The digk space fields reflect the requirements of the
options you have selected.

T erminal

< | >
Dizk Space Required: 237 k
Dizk Space Remaining: E7036294 k

Catizel

< Back




8. Click Next on the following screen.

Select Program Manager Group

Enter the name of the Pragram Manager group to add ‘wisFtp

Client icong to:

|\A-"lsFtp

Accessones A~

Acculw2C 2007 2

Accuvage 2007

Administrative Tools

Armyuni Document Corverter

C_ Documents and Settings_robs_Start Menu_Programs_

Citrix

Citriw Creative Solutions dpplications

Citris Microsaft Office 2003

Citrisw Publizhed Applications B

Citrix Quickbooks

Creative Solutions

Dell Accessanes

Execupay Fayrall Suite 6.2 b
< Back Cancel

9. Click Next on the following screen.
Start Installation

You are now ready toinztall WisFtp Client,

Prezs the Mest button to begin the inztallation or the Back
buttan ta reenter the installation infarmation.

< Back Cancel




10. Click Finish on the following screen.

22 Installation Complete

WwisFtp Client has been successfully installed.

Press the Finish button ba exit thiz installation.

Note: The client side of WtsFtp needs to be registered for each user. When you
install the client side, it automatically registers the user that installed WtsFtp.

If the machine has 2 or more different users using the same machine, each new user
should run Register New Client (from the Start menu / Programs / WtsFtp / Register
New Client).

This will need to be done before connecting to the server and trying to use WtsFtp,
otherwise they will not be able to work with WtsFtp properly.



To use the PFTA

1. Print a report to your e- printer. In this example, a label page is being printed for
company 26.

Payrall | Employee I Company I Crystal
—select Printer ~Select Report——— PR #s Check Dates Descr
Reports Printer: abel Page 28 04-10-2005
n - P Il Liability R t
I95?—2315—|comp's_epr|nter ﬂ Ciircis fabily Repor

Elaals PR Pressure Selal Checks
Pavroll Reqister
I95?-2315-icomp's_eprinter j Payroll Register Tatals
Payrall UI Totals
Department Report

~Print Selected Payroll Department Dekail Report
General Ledger Report
Year:[2008 | co. #:]z¢] PR #:[27 General Ledaer Summary
Direct Deposit Wouchers
IActive Divisians Only ﬂ Pressure Seal DD Youchers

Direct Deposik Register
Deduction Repart
Deduction Division Repark
Deduction Detail Report
Merno Feport

Memo Detail Report

CAF Reqgister

Payrall \Worksheet
Wirksheet - Fax Cover
worksheet - Payroll Entry
Wiarksheet - Mew Hire
worksheet - Manual & Yoids
Wirksheet - Totals

Excel Payshest LI

Prirt | [+ Exit |

2. Go to the My Documents folder on the PlatinumPay Desktop.

Internet . My Documents
Internet Explorer -

5 My Recent Documents »

™) E-mail
Cutlook Express =
l\% Printers and Faxes
O Platinurpay Pavroll
@rip A

L Windows Security

| start




3. Notice the document you just printed is stored here.

‘ My Documents
Edit  Wiew Faworites Tools Help
b Back = £J - ? | ' Folders | -
Address E My Docurnents
1My Pickures
File and Folder Tasks = Payroll Label Page For Co-001
@Jpaysheet

Iilﬂ Rename this file
[y Move this file
= v n

IEJ|:uan:.fsheettempul.ate

Click on the file transfer program on the PlatinumPay Desktop.
=2
e

File Transfer

5. In the figure below, the left side represents the PlatinumPay desktop and the right
side represents your local machine. Choose the appropriate directory to locate the
file on the PlatinumPay desktop and choose the directory on the right to where
you would like to download the file.

UT: wsFtp [_ O]

Fle Wiew Command Options Help

J E » Download JSpeed IMax Speed 'I J b g » J Uplaad JSpeed IMax Speed ‘I

PPTS2(Remate Server) L' CwSD04(Local Client)
LE) My Documents j J My Carnpuiter j
M ame | Sizel Tope | b ’J My Computer

=) My Pictures File Folder | EGA

) Cliert Service Sheet doc 220KB  Micrasaft wiord ... [W}G:-\1 File Template

}desktop.ini 01KE Corfiguration Se... = G:AT Integrated Compensation Systems

) Payroll Label Page for Co... 15.2KB  Adobe Acrobat .. 1] o LY

@paysheet.xls 13.5KE  Microsoft Excel ... 2 @ Desktop

IEJ|:~E|_I,Jsheettem|:-late.:-:Is 13.5KE  Microsoft Excel ... 1 Q.M‘l" Blocuments oo

= R Mebwark Drive




6. When you highlight the file, the download option will open up so you can
download. Click download.

UT5 wesFtp

AP

File Wiew Command Options Help

I [=1 E3

J E»J @Download

J Speed IMax Speed 'I

JX»

J Speed |Max Speed =

PPTS2[Remate Server| LS D04 Lacal Client]
Lﬁ ty Documents ﬂ (0 G:A1 File Template j
Mame | Sizel Type | F | Mame | Sizel Type | Fd caclif
0 My Pictures File Folder 2 2008 File Folder 20442
} dezktop.ini 01 KB Configuration Se... = |l 2007 File Folder 20442
:Payroll Label Page for Co... 18.2KE Adobe Acrobat ... : |l 2008 File: Folder 2044z
@_] paysheet wls 135KE  Microzoft Excel .. 2 |IC2) Permanent File File Folder 20442
@_] payzhesttemplate.xls 135KE  Microzoft Excel ... 1 IEJ Client Service Sheet doc 220KE  Microsoft™Ward .. 9411
PPThumnbz.ptn 501 KB PTH File 24180
7. After the download you will notice that the file has now been transferred to the
local machine.
UT: wsFtp =
Flle Wiew Command Options Help
J Phe J (=4 Dowrload JSpeed IMax Speed ‘I J x 7 J £ Upload JSpeed IMax Speed 'I
PPTS2[Remate Server] L CwS D04 [Local Client]
L.b iy Documents j I3 G:M1 File Template j
Mame | Size | Type | F | Mame | Sizel Type | kA it
=) My Pictures File Falder i) 2008 File Folder 2044
__:}a desktop.ini 01 KB Corfiguration Se... = |l 2007 File Folder 2144z
3 Fayroll Label Page for Co... 18.2 KB  Adobe Acrobat .. ¢ |l 2008 File Folder 2044z
@J paysheet.xls 135KB  Microsoft Excel ... 2 |I2) Permanent File File Folder 2044z
@J payshesttemplate.=ls 135KB  Microsoft Excel .. 1 lﬂ_ﬂ Client Service Sheet doc 220KE  Microzoft Word ... 9511
& Fayroll Label Page for Co... 18.2KB  Adobe Acrobat .. 3426
FPT humbz. ptr 501 KB FTH File 218,
Uploading files to the PlatinumPay Desktop
8. Uploading files is just the opposite of downloading. Highlight the file on the right
side and click on Upload.
UT: wesFp [_ O[]
Fle Wiew Command Options Help
J P J Download JSpeed IMax Speed -] J w7 J &4 Upload JSpeed |Max Speed -
PPTS2[Remote Server] LW WS D0 Local Client)
LE} My Documents j I3 G:M1 File Template j
Mame | Sizel Type | b Hame | Size | Type | b odif
=) My Pictures File Folder 2 2006 File Folder 2044z
__} desktop.ini 01 KB Configuration Se...  : |l 2007 File Folder 2044z
3 Payroll Label Page for Co... 18.2KB  Adobe Acrobat ... = |5 2008 File Folder 2044z
Eﬂ pavsheet.=ls 135KE  Microzoft Excel .. 2 |2 Permanent File File Folder 2044z
@J pavsheettemplate. <ls 135KB  Microsoft Excel .. 1 IEI_ EClie : heet.doc 220FKB  MicrosoftWord ... 9471
3 Pagroll Label Page for Co... 18.2 KB Adobe Acrobat ... 3726
ma




9. After the upload you will notice that the file has now been transferred to the
PlatinumPay desktop.

T wesFtp

FEF

File Wiew Command Options Help

=1 E3

J E»J @Download

J Speed IMax Speed < I

J b4 »J £ Upload

J Speed |Max Speed 4

[t B

LG ]

FPTS2(Remate Server| L/ CwSD04[Local Client)

L.B My Documents J () G:41 File Template j

Mame | Size | Type F | Mame Size | Type | b i
My Pictures File Folder 2N 2008 File Falder 2044z
[ : Clien i Z20KB  Microsoft'wiard .. Z 52007 File Falder 20442
__:#' desktop.ini 01 KB  Configuration Se... - || 2008 File Falder 2044
E] Payroll Label Page for Co... 18.2 KB Adobe dcrobat ... 2 I Permanent File File Folder 2444z
E‘_‘] paysheet xlz 135KE  Microsoft Excel .. 2 @ Client Service Sheet.doc 220KB  MicrosoftWord ... 3411
E‘_‘] payshesttemplate. «ls 135KE  Microsoft Excel .. 1 ? Payroll Label Page for Co... 18.2 KB Adobe Acrobat ... 3426«

A



